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IMPUHATO

O61mum cobpanueM pabOTHHKOB
MBJIOY «JIC Ne 62 «ITouemyuka»
[Tpotoxon ot 21.01.2020 Ne 2

LS
UE
0 MopsiiKe yBeoMIeHHs 0 (paKTax o0palleHns B HeJsX CKIOHeH sl paboTHUKA K
CBePIIEHHI0 KOPPYIIHOHHBIX MPABOHAPYIEHHH B MYHUIHIIAILHOM 010KETHOM

JAOIIKOJIbHOM o0pa3zoBaTeabHOM yupexaennu «/lerckuii caa Ne 62 «Iloyemyuxar»

1. O0mue moJI0KeHUust

1.1. Hacrosmee IlonokeHue  pacrHpocTpaHseTcss Ha  BceX  paOOTHHKOB
MYHUIUIAIEHOTO OFODKETHOTO JOMIKOILHOIO 00pa3oBaTe/bHOr0 yupexaeHus «JleTckui
can Ne 62 «llouemyuka» (majiee — YUpexKA€HHE) K COBEPIICHHI) KOPPYILMOHHBIX
[IPAaBOHAPYIICHUH (J1asee cOOTBETCTBEHHO — [losiokenune), pazpaboran B COOTBETCTBHH CO
cratheit 11.1 @enepansroro 3akona ot 25 aexkabps 2008 r. N 273-03 "O npoTtuBoACHCTBUM
KOppymwu'" ¥ periiaMeHTHPYeT Hpoueaypy yBexowsieHus pabGorojarend o ¢axrax
oOpareHust B MeIIX CKIOHeHHs paboTHrka OpraHu3aliui K COBEPIICHUIO KOPPYMIUOHHBIX
MIpaBOHAPYIICHUH, 4 TAaK)Ke PErucTpalyy Takoro yYBEAOMJICHHS M OpraHH3allMH IPOBEPKH
COJCPIKALIUXCS] B HEM CBEICHUMN.

1.2. O0s3aHHOCTh YBEIOMIIATE paborojareis 000 Beex cilydasx OOpalleHHS KaKhX-
b0 ML B HENSX CKJIOHCHUS pabOTHMKA K COBEPIICHHID  KOPPYILHOHHBIX
[IPaBOHAPYIICHHUM, 32 MCKIIOYEHHEM CIIy4aeB, KOTZa MO JaHHBIM (DakTaM IIPOBEACHA HIIH
IIPOBOAMTCS IIPOBEPKA, BO3JIaraeTcess Ha pabOTHUKA.

1.3. PaGOTHHK, KOTOPOMY CTAJIO M3BECTHO O (hakre 0OpalecHus K HHbIM pabOTHHKAM B
CBS3M C MCIOJHEHHEM JOLKHOCTHBIX 00A3aHHOCTEH KakuX-JH00 JIMIl B LEJIAX CKIOHCHUS
pabOTHHUKOB K COBEPLICHUK KOPPYILMOHHBIX MPABOHAPYIICHW, BIPaBe YBEAOMIATH 00
9TOM 3aBEAYIOIIEr0 YUPEKIACHHEM, OTBETCTBEHHOE 3a MPOQMIAKTUKY KOPPYILMOHHBIX U
MHBIX [TpaBoHapymeHuit B Opranu3anuu, B COOTBETCTBUU ¢ HACTOALIUM [lo/toKeHHEM.

1.4, VYpemomienue o (Paxrax oOpaiieHuss B LEIAX CKIOHCHHS K COBECPIICHHIO
KOPPYIIMOHHBIX MTPABOHAPYIICHUN OCYIIECTBIASTCS paGOTHHKOM B IHCBMEHHOH (opme
IPOU3BOJIBHO MM 110 pekoMeHgyeMoMmy obOpasmy (mpuioxkenue N 1 K Hacrosmemy
[Tonoykennio) He mo3aHee paboyero AHs, CISAYIOMEro 3a AHeM o0paiieHus K pabOTHHKY B


mailto:mdou62@norcom.ru
consultantplus://offline/ref=5AB4054E4548A03E4C78491B2C5D382E074914D91BC1C42A5CF01FB42C3DF8B34FA1BAA2C2M7H

neperayl  yBEJAOMJIEHUS JOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a paloTy 1o
npopUIaKTUKE KOPPYNLIMOHHBIX W UHBIX [PAaBOHAPYUIEHUH B YUPEKIACHUU, WIN
HaIIPaBJICHUS TAKOTO YBEIOMJICHUS aIMUHUCTPALMN YUPEKICHHSI TOCPEACTBOM IIOYTOBOU
CBSI3U.

1.5. B ciydae HaxoxeHus pabOTHHKA B CIIY>kKeOHOIM KOMaHIMPOBKE, B OTIIYCKE, BHE
MeCTa HaxOXKIACHUS YUPEXIEHUs, OH 0053aH B TEUEHHE CYTOK C MOMEHTAa MPHUOBITUS K
MECTY OCYUIECTBJIEHHsI CBOEH TPYN0BON (PYHKIIMHM MUCbMEHHO YBEJOMHTH JOJIKHOCTHOE
JMIIO, OTBETCTBEHHOE 3a paboTy MO0 MNpo(UIaKTUKE KOPPYILUMOHHBIX U HHBIX
IpaBOHApyIIEHUH, O (aKkTe CKIOHEHUS €ro K COBEPUICHHIO KOPPYIIMOHHBIX
IIPaBOHAPYILEHUN.

1.6. B yBemomieHun o0 (aKTe CKIOHEHHMS K COBEPILEHUIO KOPPYHIIMOHHBIX
IIPABOHAPYILIEHUIN YKa3bIBAETCS CIECIYIOIINE CBEICHHUS:

1) nomkHOCTb, (Qamuiausi, HuMs, OTYECTBO (IPU HAJIWYMH) 3aBEAYIOIIETO
YUpEKIAECHNUEM, Ha UMsI KOTOPOTO HAIIPaBIIIETCS YBEIOMIICHHUE;

2) damunus, uMs, OT4ecTBO (TMPU HAIMYUH), JOJDKHOCTh, HOMEp TenedoHa
pabOTHHKA;

3) Bce U3BECTHBIE CBEICHUS O JIHIIE, CKIIOHSIONIEM K COBEPILEHUIO KOPPYILIUOHHOTO
IIPABOHAPYILIEHUS;

4) CyIIHOCTB MPEIO0IAracMoro KOppyIUHOHHOTO IPaBOHAPYIICHHUS;

5) crioco6 CKJIIOHEHHS K COBEPIIECHUIO KOPPYIIIMOHHOTO MTPABOHAPYIIECHHUS;

6) [nmara, MeCTO, BpeMsi CKJIOHEHUS K COBEpPUICHHIO KOPPYINLHUOHHOIO
IIPABOHAPYILEHUS;

7) 06CTOATENBCTBA CKJIOHEHUS K COBEPILIEHUIO KOPPYIIIMOHHOTO IPaBOHAPYIICHHUS;

8) [OMOJHUTENbHbIE HMeEIuMecs MO0 (akTy CKIOHEHHS K COBEpLICHUIO
KOPPYHIIMOHHOTO IPABOHAPYILIEHUN JOKYMEHTBHI.

VYBegoMIIeHNE JOKHO OBITh JIMYHO MOAMUCAHO PAaOOTHUKOM C YKa3aHUEM JIaThl €T0
COCTaBJICHUS.

1.7. K yBeqOMIIEHUIO ITPUIIATAtOTCSl BCE UMEIOLIMECS MAaTEpUalbl, MOATBEPKAAIOIINE
oOcrosiTennbcTBa OOpalieHus K paOOTHUKY B IIENIIX CKJIOHEHHUS €ro K COBEPIICHUIO
KOPPYHIMOHHBIX [TPaBOHAPYIICHH.

1.8. B cooTtBercTBUHU cO cTaThert 9 deaepanbHoro 3akona ot 25.12.2008 N 273-D3
«O mpOTUBOACHCTBUU KOPPYILMK» HEBBINONIHEHHE paboTHUKOM TpeboBanuil [lopsinka
SIBJISICTCSI IPaBOHAPYILIEHUEM, BICKYIINM €TI0 YBOJbHEHHE JINOO MPUBJICUEHUE €TI0 K HHBIM
BHUJIaM OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOIATENLCTBOM Poccuiickon denepanum.

2. IIpueM u perucrpanus yBeAOMJICHUI

2.1. 3aBenymoomuil ydpexJIeHHEM, OTBETCTBEHHOE 3a paboTy Mo MpOoQHIaKTHKE
KOPPYIIIMOHHBIX W WHBIX [PAaBOHAPYIICHUW, BEAET MPHEM, PETHUCTPAIMI0 H Y4YeT
NOCTYNUBIIUX YBEJOMJICHH, oOOecreynBaeT KOH(PHUIEHIIMATFHOCTh M COXPAaHHOCTh
JAHHBIX, MOJIYYEHHBIX OT pa0OTHUKA, CKJIOHAEMOTO K COBEPIIEHHUIO KOPPYHIIMOHHOTO
NpaBOHAPYIIECHUS, a TaKKe HECEeT MEPCOHAIBHYI) OTBETCTBEHHOCTh B COOTBETCTBHUHU C
3aKoHOaTeNnbCTBOM Poccuiickon denepanuu 3a pasrialieHue I0JIYYEeHHbBIX CBEACHUMN.

2.2. YBenoMIIeHUE PETUCTPUPYETCS B KypHAJIe PETUCTPALIMHU YBEIOMIICHUH O (haKkTax
oOpamieHusi B IEISIX CKIOHEHUS pab0OTHUKA K COBEPIICHUIO KOPPYIIIMOHHBIX
npaBoHapymeHuii (manee - Xypuan) (mpunokenne N3 k HacrosimeMy [1ogoKeHHIO).
XKypnan nomkeH ObITh 3apEerUCTPUPOBAH, IPOLINT, TPOHYMEPOBAH U 3aBEPEH NEYaThIO U
HOJINHUCHI0 OTBETCTBEHHOTO 3a PabOTy MO MPO(MIAKTHKE KOPPYNIHMOHHBIX W HHBIX
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npaBoHapymeHnid juna. B JKypHan BHOcCHTCA 3ammMch O PETMCTPALlMOHHOM HOMEpPE
yBEIOMJIEHUS, JlaT€ U BPEMEHU PerucTpaluy yBeIoMiIeHus, GaMUIng, UMEHH, OTYECTBE
pabOTHUKA, TPEJICTAaBUBIIEIO YBEIOMIIEHHE, KpaTKOM COAEpPKAHUU YBEIOMIICHUS,
KOJIMYECTBE JIUCTOB  YBEJOMIIEHHSA, (aMWINM, HUMEHH, OT4YecTBE paOOTHHKA,
3apEruCTPUPOBABILErO YBEIOMIIEHUE, U €T0 MOAIMCH.

2.3. Ilocne perucrpauuu yBeaomieHus B JKypHaie 3anoJHAETCS TaJOH, KOTOPBIM
COCTOHUT U3 JABYX YacCTeH: TaJlOHa-KOpEeLIKa U TaJoHa-yBeaomieHus (mpuiokeHue N 2 k
HactosimeMy I[lonoxxennto). PaboTHHMKY BbIaeTcsl MOJA POCHUCH TAJOH-YBEIOMIICHHE C
YKa3aHHMEM JIaHHBIX O JIMLE, IPUHABILEM YBEIOMJICHHE, JaThl U BPEMEHH €0 PETUCTPALIAH,
a TaJOH-KOPEIIOK OCTAeTCsA Yy MOJDKHOCTHOIO JIMIA, OTBETCTBEHHOIO 3a pPabdoTy IIo
npo(UIAKTUKE KOPPYINIIMOHHBIX U UHBIX MPABOHAPYLIECHUI.

B cnywae ecnm yBeAOMIIEHME IIOCTYNHJIO IIO IIOYTE, TaJOH-YBEIOMIICHUE
HanpasisieTcsd padOTHUKY, HAIPaBUBIIEMY YBEJJOMJIEHHE, 10 IOYTE 3aKa3HBIM ITUCHMOM.

Ortka3 B perucrpauuy yBEIOMIICHHsI, a TAK)K€ HEBblJadya TaJOHA-yBEIOMIICHUS HE
JOITYCKAFOTCSI.

3. Opranuszanus NPOBEPKH COAEPKAMXCS
B YBeJIOMJIEHUSIX CBeleHUIi

3.1. 3aperucTpupoBaHHOE YBEJOMIICHHUE B TOT JK€ JIEHb IIEPEAACTCS HA PACCMOTPEHUE
paboToaTeNI0 UK JIUILY, €r0 3aMEIIAI0IEMY, ISl IPUHATHUS pellIeHus] 00 opraHu3aluu
IIPOBEPKHU COAEPKAILUXCSA B HEM CBEICHMI.

3.2. Paboromarenp MmO pe3yapTaTaM pacCMOTPEHHUS YBEAOMIICHHS INPUHUMAET
pelieHre 00 oOpraHu3aluy IMPOBEPKU COJAEPKAILIMUXCS B YBEJAOMJICHUU CBEIEHUN U
Ha3HAyaeT OTBETCTBEHHOE 3a IMPOBEJCHHE TPOBEpPKU (akTa oOpalieHus B LENAX
CKJIOHEHHS paOOTHHKA K COBEPUICHUIO KOPPYIIIMOHHBIX MPAaBOHAPYIIECHHUH TOTKHOCTHOE
JIMILIO.

3.3. Opranuszanusi OpOBEPKH CBeAeHUNW O (HakTax CKIOHEHHS pPabOTHUKA K
COBEpIICHUIO KOPPYIIIMOHHBIX MMPABOHAPYIICHUNA WM O CTaBIIMX M3BECTHBIMU (akTax
oOpaleHust K MHBIM pabOTHUKAM C aHAJIOTUYHOM 1IeNIBI0 OCYIIECTBISETCS 0JDKHOCTHBIM
JIMIIOM YYPEXJIEHUsl, OTBETCTBEHHBIM 32 paboTy Mo NpouIaKTUKE KOPPYHNIUOHHBIX U
MHBIX [pPAaBOHAPYIIEHU BO B3aUMOACUCTBUM, NpU HEOOXOJUMOCTH, C JIPYTUMHU
NOJIPa3ACICHUSIMU YUPEKICHUS.

IIpn npoBeneHMM NPOBEPKH MPEACTABICHHBIX CBEAEHUI JOHKHOCTHOE JIMLIO,
OTBETCTBEHHOE 32 paboTy Mo NPOPUIAKTUKE KOPPYIIIUOHHBIX U MHBIX IPABOHAPYILIEHUH,
BIIpaBE:

- MPOBOAMUTH Oecenpl ¢ PaOOTHUKOM, IOAABIIMM YyBeJOMJICHHE (yKa3aHHBIM B
YBEJOMJICHUH);

- IOJTy4aTh OT paOOTHHUKA MOSICHEHUS 110 CBEACHUSIM, U3JI0KEHHBIM B YBEJIOMJICHUU;

- U3y4aTh NPEJCTaBICHHbIE PAOOTHUKAM MaTepHAIIbI;

- MOJIydaTh MH(OPMAIMIO MO OOCTOSTENbCTBAM, YKa3aHHBIM B YBEIOMJICHUH, Y
Ipyrux (U3UUECKHX JHI] MOCPEICTBOM NpOBeIeHUs Oecel U MpeACTaBIEHUS C HX
coriacusi IMCbMEHHBIX MOSCHEHNUH U JJOKYMEHTOB;

- COBEpLICHUS UHBIX JEUCTBUU U MEPONPHUATHH, PEIYCMOTPEHHBIX IEUCTBYIOIIUM
3aKOHOJIATEIbCTBOM, BEJOMCTBEHHBIMHU U JIOKAJIbHBIMU aKTaMHU.

3.4. IlpoBepka CBeOEHHN, COAEpXKAIIMXCS B YBEAOMIICHHH, OCYLIECTBISAETCS
3aBEYIONMM  YUPESKICHHEM, OTBETCTBEHHBIM 3a paboTy 1O NpoQHiIaKTUKe
KOPPYIIIMOHHBIX U MHBIX [IPAaBOHAPYIICHU, B MPEJEIaX CBOUX IMOJHOMOYMI B CPOK, HE



npesblimatonmii 10 qHel ¢ natel peructpaunu yBegomiienus B XXypnane. [lo okoHuanuun
IIPOBEPKH MaTepHUabl IPOBEPKU BMECTE € PUIIAra€MbIMU JOKYMEHTAMH IPEICTaBISAIOTCSA
3aBENYIOLIUM  YUYPEKICHHUEM, OTBETCTBEHHBIM 3a paboTy 10 MNpo(HIAKTHKE
KOPPYHIMOHHBIX U UHBIX NMPaBOHAPYIICHUH, paO0TOIaTENI0 WM €T0 MPEACTABUTEIIO JIJIS
HPUHATHUS pelieHns o0 oOpalieHnH B IPAaBOOXPAHUTENbHbIE OpTaHbl.

3.5. 3aBenyoummil yuypexJeHHEM, OTBETCTBEHHOE 3a pabdOTy IO MNPOQPHIAKTUKE
KOPPYHIIMOHHBIX ¥ MHBIX MPAaBOHAPYLIEHUI, B TeUeHUE 7 THEH yBEJOMIISAIOT paOOTHHKA,
HaIIPABUBILIETO YBEIOMIIEHHE, O IPUHATOM PEUICHUH.



[Ipunoxenue Ne 1

Pexomenyemslii o0pasern

PykoBoautento
OopraHu3anuu (MOMKHOCTB,
HanMCHOBAHHC OpI‘aHI/ISaI_II/II/I)

oT
(bamusns, UMsI, OTIECTBO, TOJDKHOCTD, KOHTAKTHBIH
TenedoH)

YBeaomienue
0 (paxTe OOpalIeHUs B LHeJSIX CKIOHEHHUSI PA00OTHUKA K COBEPIIEHHIO
KOPPYNUHOHHBIX MPABOHAPYIIEHU I

Hacrosmum yBegomirsato, 4ro:
1)

(onmcanue 00CTOSTENBCTB, IPU KOTOPBIX CTAJ0 H3BECTHO O CIy4asiX 0OpalieHus
K paOOTHUKY B CBSI3U C UCIIOJIHEHUEM

UM JIOJDKHOCTHBIX 00513aHHOCTEH KaKUX-JTMOO JIUI] B LIEJISIX CKIIOHEHUS
€ro K COBEPLICHUIO KOPPYNIIMOHHBIX

[IPABOHAPYLIEHU )

(mara, mecto, Bpems)
2)

(moapoOHbIe cBeleHNs O KOPPYIIIMOHHBIX TPABOHAPYIIEHUSIX, KOTOPbIE

JOJKEH ObL1 ObI COBEPILUTH PAOOTHUK 11O MPOChOE 0OPATUBIIMXCS JINLL)
3)

(Bce M3BECTHBIE CBEICHHS O (PU3NYECKOM (FOPUAMYECKOM) JIUIIE, CKIOHSIOIEM
K KOpPYNIIMOHHOMY MPAaBOHAPYIIEHUIO)
4)

(crtoco6 1 0OCTOATENHCTBA CKIOHEHHS K KOPPYIIIMOHHOMY [TPaBOHAPYILEHHIO,
a Taxke nHpopmanus 06 oTKaze

(cormacuu) pabOTHHKA IPUHSATH IPEATIOKECHHE JIMIA O COBEPIICHUU KOPPYIIIHOHHOTO
MIPaBOHAPYIIICHHS )

(moamuce) (MHMLIMATBEL U haMUIIHS)

(mara)

Perucrpanusa: N or" " 20 1.




[Tpunoxenue Ne 2

TAJIOH-KOPEIIIOK
N
YBegomiicHue
IIpunsito ot

TAJIOH-YBEJOMJIEHUE
N
VBegoMiieHue
[TpunsTo ot

(®.1.0. paboTHUKA)

Kpatkoe conepxanue yBeTOMICHUS

(TOINHCH U TOIDKHOCTB JINIA, TPUHSBIIETO
YBEIOMIICHHE)

"o 201 .

(moanuck NHIa, MOTYYUBILIETO TATOH-YBEJOMIICHHUE)

" 201 .

(®.1.0. paboTHuKa)

Kpatkoe conepxanue yBeTOMICHUS

YBegOoMIIEHUE IPUHATO:

(®.1.0., 10IKHOCTD JIHIIA, TPUHSBIIIETO
YBEIOMIICHHE)

(HOMED 10 KypHAITY)

o 201 .

(MoAMUCH NOHKHOCTHOTO JIUIIA, TPUHSBIIETO
YBEJIOMIICHHUE)




[Ipunoxenue Ne 3
KYPHAII
pEerUCTpalvy YBEIOMIICHHI O (paKTax
O6paHIeHI/I${ B LICTIAX CKIIOHCHHA pa6OTHI/IKa

(HaMMEHOBAHWE OPTaHU3AIIIH )
K COBEPIIECHUIO KOPPYIMIIMOHHBIX MPAaBOHAPYIIICHUN

N Howmep u CBeneHust 0 pabOTHHKE, TIO/IaBIIEM YBEIOMIICHHE Kpartkoe ®.N.0.
/i JaTa cojepkaHue | JIuIa,
perucTpanuu ®.1.0. JIOKYMEHT, TOJHKHOCT | Tenedo | YBEAOMIICHUS | IPUHSB
YBCAOMIICHUA YAOCTOBEPSIOIIHN b H mero
1 IMYHOCTh YBEOM
JeHUe
1 2 3 4 5 6 7 8
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